
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

P.M. Akin Elementary School opened in 1988.  The 

school's name recognizes P.M. (Maurice) Akin, a 

former principal of Hartman Elementary.  Mr. Akin was 

born in 1912, and graduated from East Texas State 

Teachers College.  He began his career teaching in 

Parker and Princeton communities.  He moved to Wylie 

in 1941, and taught speech and history at the high 

school.  He was named principal at R.F. Hartman in 

1956, a position he held until 1975.  Mr. Akin died May 

21, 1981.  He and his wife Lorna, had four sons, 

David, Michael, Stephen and Paul. 

 

 

Akin Elementary Mission Statement:  
We are a collaborative culture with a focus on learning 

for ALL and a commitment to continuous improvement. 

 

 

 

Akin Pledge: 

I pledge my best to Akin Elementary.   Today I will 

show kindness, respect, and fairness to others.  



PREFACE 

 
To Students and Parents: 
 

Welcome to the school year 2018-2019!  Education is a team effort, and we know that 
students, parents, teachers, and other staff members all working together can make this 
a wonderfully successful year for our students. 

The Akin Can-Do Handbook is designed to provide a resource for some of the basic 
information that you and your child will need during the school year. 

Working Together 

Both experience and research tell us that a child’s education succeeds best when there 
is good communication and a strong partnership between home and school.  Your 
involvement in this partnership may include: 

● Encouraging your child to put a high priority on education and working with your 
child on a daily basis to make the most of the education opportunities Akin 
provides. 

● Ensuring that your child completes all homework assignments and special projects 
and comes to school each day prepared, rested, and ready to learn. 

● Becoming familiar with all of your child’s school activities and with the academic 
programs, including special programs offered in the district and at Akin. 

● Monitoring your child’s academic progress and contacting teachers as needed. 
● Attending scheduled conferences and requesting additional conferences as 

needed.  To schedule a telephone or in-person conference with a teacher, 
counselor, or principal please call for an appointment.  Phone calls are usually 
returned before or after school, but usually within 24 hours. 

● Becoming a volunteer or mentor. 
● Participating in campus parent organizations. 
● Being aware of the school’s ongoing bullying and harassment prevention efforts 

as posted on www.wylieisd.net 

ABSENCES/ATTENDANCE 

Regular school attendance is essential for a student to make the most of his or her 
education—to benefit from teacher-led and school activities, to build each day’s 

http://www.wylieisd.net/


learning on the previous day’s, and to grow as an individual. Absences from class may 
result in serious disruption of a student’s mastery of the instructional materials; 
therefore, the student and parent should make every effort to avoid unnecessary 
absences. Two state laws—one dealing with compulsory attendance, the other with 
attendance for course credit—are of special interest to students and parents. They are 
discussed below. 

State law requires that a student between the ages of six and 18 attend school, as well 
as any applicable accelerated instruction program, extended year program, or tutorial 
session, unless the student is otherwise excused from attendance or legally exempt. 

Students enrolled in prekindergarten or kindergarten are required to attend school. 

 

Exemptions to Compulsory Attendance 

 
The state of Texas has outlined the areas in which we can excuse students from missing 
a day of school. Below you will find the list of reasons that schools can excuse students 
from attending school. 
  

● Observing religious holy days. A student who is observing holy days is allowed up 
to one day of excused travel for traveling to the site where the student will 
observe the holy days and up to one day of excused travel for traveling from that 
site.  

● Attending a required court appearance. A student who is attending a required 
court appearance is allowed up to one day of excused travel for traveling to the 
site where the student will attend the required court appearance and up to one 
day of excused travel for traveling from that site.  

● Appearing at a governmental office to complete paperwork required in 
connection with the student’s application for United States citizenship. A student 
who is appearing at a governmental office to complete such paperwork is allowed 
up to one day of excused travel for traveling to the site where the student will 
complete the paperwork and up to one day of excused travel for traveling from 
that site.  

● Taking part in a United States naturalization oath ceremony. A student who is 
taking part in such a ceremony is allowed up to one day of excused travel for 
traveling to the site where the student will take part in the ceremony and up to 
one day of excused travel for traveling from that site.  



● Serving as an election clerk. A student who is serving as an election clerk is 
allowed up to one day of excused travel for traveling to the site where the 
student will serve as an election clerk and up to one day of excused travel for 
traveling from that site.  

● For a child in the conservatorship of the Department of Family and Protective 
Services (DFPS), attending a mental health or therapy appointment or family 
visitation as ordered by a court under Family Code Chapter 262 or 263.  

● If the student is in the conservatorship of DFPS, participating in an activity 
ordered by a court under Family Code Chapter 262 or 263, provided that it is not 
practicable to schedule the participation outside of school hours.  

● Temporary absence resulting from an appointment with a health-care 
professional for the student or the student’s child if the student commences 
classes or returns to school on the same day of the appointment. The 
appointment should be supported by a document such as a note from the 
health-care professional. “Temporary absence” includes the temporary absence 
of a student diagnosed with autism spectrum disorder on the day of the student’s 
appointment with a health-care practitioner to receive a generally recognized 
service for persons with autism spectrum disorder, including applied behavioral 
analysis, speech therapy, and occupational therapy.  

● The District shall excuse a student whose parent, stepparent, or legal guardian is 
an active duty member of the uniformed services and has been called to duty for, 
is on leave from, or immediately returned from continuous deployment of at least 
four months outside the locality where the parent, stepparent, or guardian 
regularly resides, to visit with the student’s parent, stepparent, or guardian. The 
District may not excuse a student under this provision more than five days in a 
school year.  

● In addition, the District may excuse a student in grades 6 through 12 for the 
purpose of sounding “Taps” at a military honors funeral held in this state for a 
deceased veteran.  

 

 

Failure to Comply with Compulsory Attendance 

School employees MUST investigate and report violations of the state compulsory 
attendance law.  

A student absent without permission from school will be considered in violation of the 
compulsory attendance law and subject to disciplinary action. 



A court of law may also impose penalties against both the student and his or her parents 
if a school-aged student is deliberately not attending school. A complaint against the 
parent may be filed in court if the student: 

● Is absent from school on ten or more days or parts of days within a six-month 
period in the same school year, or 

● Is absent on three or more days or parts of days within a four-week period. 

For a student younger than 12 years of age, the student’s parent could be charged with 
a criminal offense based on the student’s failure to attend school. 

[See policy FEA(LEGAL).] 

 

School Hours 

Supervision begins at 7:00 a.m. for all elementary campuses. 

Elementary Campuses 7:30-2:40 

 

Official Attendance-Taking Time 

The district must submit attendance of its students to Texas Education Agency (TEA) 
reflecting attendance at a specific time each day.  

Official attendance is taken every day at 9:00 a.m. 

A student absent for any portion of the day, including at the official attendance-taking 
time, should follow the procedures below. 

 

 

Documentation after an Absence 

On the day the student is absent, his/her guardian should call the attendance clerk in 
the school office or may enter a note in Skyward Parent Access. When a student is 
absent from school, the student—upon returning to school—must bring a note signed 
by the parent that describes the reason for the absence. After 3 school days, the 
absence will be considered unexcused if a note has not been received by the school 



office. A note signed by the student, even with the parent’s permission, will not be 
accepted unless the student is 18 or older or is an emancipated minor under state law. 
Faxed notes may be accepted if they contain all required information, including the 
parent/guardian signature. Emails will not be accepted.  

Please note that, unless the absence is for a statutorily allowed reason under 
compulsory attendance laws, the district is not required to excuse any absence.  

 

Doctor’s Note after an Absence for Illness 

Upon return to school, a student absent for more than five (5) consecutive days because 
of a personal illness must bring a statement from a doctor or health clinic verifying the 
illness or condition that caused the student’s extended absence from school. Otherwise, 
the student’s absence may be considered unexcused and, if so, would be considered to 
be in violation of compulsory attendance laws. 

Should the student develop a questionable pattern of absences, the principal or 
attendance committee may require a statement from a doctor or health clinic verifying 
the illness or condition that caused the student’s absence from school in order to 
determine whether the absence or absences will be excused or unexcused. 

[See policy FEC(LOCAL).] 

 

Extended Leave or withdrawal –  

Any extended absences must be approved by the Principal, Valerie Mann.  

ARRIVAL AND DISMISSAL 

Arrival: The school doors open at 7:00 a.m. for students to enter the building.  The 
breakfast line is open from 7:00 a.m. to 7:20 a.m.  Classes begin at 7:30 a.m.  Students 
are expected to be in their classrooms by 7:30 a.m. 

Student dismissal for all grade levels is at 2:40.  Student dismissal procedures are as 
follows: 

1. Car riders – parents will line up along the front driveway.  Car tags should be hung 
on the rearview mirror so that our staff can see the names easily when calling 
students.  



2. Front door WALKERS – these are students that will walk home down the front of 
the school to the crosswalk at Springwood and W.A. Allen.  

3. Front door pick up – parents can put their students name on the clipboard that is 
stationed by the front door beginning at 2:20.  Front door pick up students will be 
released once some of the car riders and front door WALKERS are dismissed.  

4. Back door WALKERS – these are students that will leave the building out the back 
doors.  They will cross the street at Lanwood and Foxwood.  

5. Day care and district buses – these students will be released to their daycares or 
district buses at the back of the building.  

6. AlphaBest – this is an after school day care program with permission to use our 
campus facilities.  This is NOT a Wylie ISD program, however.  

Please Note:  The back parking lot is designated as a bus loop only.  Parent traffic is 
not allowed to use the back drive way.  

 

Changes to afternoon transportation: Students are NOT allowed to change their 
transportation unless they have a written note from their parents.  If the note requests 
a change in bus transportation, it must also be signed by a principal.  

The office needs to be notified before 2:25 p.m. if transportation arrangements need to 
change for that day.  

BACKGROUND CHECKS 

Volunteers are a vital part of student success! Volunteers include, but are not limited to, 
PTA organizations, booster clubs, cheerleading squads, dance squads (athletic and fine 
arts) and any other Wylie ISD student organizations where adults will be working with 
students other than their own children at district sponsored events. Student teachers 
and observers are also required to complete the volunteer application. 
  
Application Process  
To become a volunteer, please complete the Wylie ISD on-line volunteer application. 
The district no longer accepts paper copies of background checks.  All background 
checks MUST be completed on line. Wylie ISD contracts with DCS Information Systems, 
a third party vendor, to complete a criminal history check on all volunteers. An 
authorization and consent form is included in the application. If you are unable to 
complete the application on-line, please contact the Human Resources Department. 



 
VOLUNTEER APPLICATIONS MAY TAKE UP TO ONE WEEK TO PROCESS. If after one week 
you have not been contacted regarding your volunteer status, please contact the 
Human Resources Department. Your volunteer application is a confidential matter and 
you are not allowed to contact campus staff members regarding your status.  

Once you are approved, you will be able to volunteer in the district throughout the 
school year.  
 
Wylie ISD requires all volunteers to complete the volunteer application each school 
year. Thank you for your being an active part of our students' success!  
 

Mentors, WatchDOG Dads, classroom volunteers, and anyone wanting to accompany 
students on field trips MUST complete a background check and attend our campus 
confidentiality training. This training will be offered on Friday mornings immediately 
following Frog Fest with our counselor, Tierney Leeper 

 

 

CAMPUS VISITORS 

Parents and others are welcome to visit district schools. For the safety of those within 
the school and to avoid disruption of instructional time, all visitors must first report to 
the main office and must comply with all applicable district policies and procedures. All 
visitors are expected to demonstrate the highest standards of courtesy and conduct; 
disruptive behavior will not be permitted. Parents bringing items for their student 
should drop them off at the school office.  Upon your first visit to our campus, we will 
need to scan your driver’s license into our system.  Once we have scanned your license, 
you will be able to sign in and secure a badge before leaving the office area.  

To ensure test security and integrity, visitor access will be limited on all district and state 
testing days. 

Student visitors are not permitted on any WISD campus during the school day unless 
accompanied by a parent or guardian. Dogs or other pets should not be brought on 
school grounds due to student allergies and safety reasons (unless assisting to the 
handicapped). 



CLASSROOM OBSERVATIONS 

For specific appointments with teachers, counselors, administrators or other staff 
members, parents should call the school in advance. Visits to individual classrooms 
during instructional time are permitted only with approval of the principal and teacher 
and only so long as their duration or frequency does not interfere with the delivery of 
instruction or disrupt the normal school environment.  

Classroom observations are allowed with principal approval.  Observations are allowed 
once per semester, for one hour.  Please contact Mrs. Mann. 

DELIVERIES 

Due to the volume of business through the office, non-educational deliveries such as 
flowers, birthday gifts, food, balloons, etc, are NOT permitted. 

DRESS CODE 

The dress code is intended to: (1) teach grooming and hygiene; (2) create and maintain a 
respectful and positive learning environment; (3) prevent disruption, interference with, 
or detraction from the educational environment and school activities; and (4) minimize 
health and safety hazards. Students and parents share responsibility for complying with 
Wylie ISD’s dress code and should be aware of the dress code provisions.  

Sleeveless shirts are NOT allowed.  

Shorts must be no shorter than 3 inches above the knee.  

Akin Elementary does NOT allow Mohawk haircut styles. 

Any hair color must be a natural color (no pinks, purples, oranges, etc.) 

 

Any questions about the dress code or whether or not specific items of clothing are 
permitted should be addressed to the campus administrator. When dress questions are 
subjective in nature, the campus principal’s ruling stands. Students and parents share 
responsibility for complying with the district’s dress code and should be aware of the 
dress code provisions. 

Enforcement: 



Teachers and administrators have the authority to enforce the dress code. When 
subjective in nature, the principal’s ruling stands. 

Note: This dress code provides guidance regarding common situations but cannot cover 
every style of dress and specific situations that may arise. The district reserves the right 
to prohibit any clothing or grooming style that the administration determines to be 
reasonably expected to pose a health or safety hazard or to cause substantial disruption, 
distraction from, or interference with general school operations. In addition, certain 
courses and extracurricular programs may have additional requirements or guidelines 
for students participating in those programs. 

Violations: 

If a student fails to comply with the dress code, the campus administrator will request 
that the student make the appropriate corrections. This may include changing into 
clothing provided by the school. If the student refuses to make the appropriate 
corrections, the student’s parent/guardian will be contacted for assistance in making the 
necessary corrections. If both the student and parent/guardian refuse, the student will 
be assigned to in-school suspension for the remainder of the day or until the problem is 
corrected. Repeated violations of the dress code will result in more serious disciplinary 
action. In all cases, appropriate disciplinary action will be administered in compliance 
with the Student Code of Conduct. 

STUDENT CHECK OUT PROCEDURES 

 If students are being checked out of school prior to our 2:40 dismissal, they must be 
signed out on the computer in the office.  Parents MUST be present in the office at the 
time of check out.  

You can find more information on the Wylie ISD website.  Click on the “Parents & 
Students” tab, then click on Student Handbook under “Student Links”. 

http://www.wylieisd.net/cms/lib09/TX01918453/Centricity/domain/37/files/Student
%20Handbook.pdf 

You can also contact our principal, Valerie Mann, or our assistant principal, Micah 
Tomlin, with questions. 

http://www.wylieisd.net/cms/lib09/TX01918453/Centricity/domain/37/files/Student%20Handbook.pdf
http://www.wylieisd.net/cms/lib09/TX01918453/Centricity/domain/37/files/Student%20Handbook.pdf

